LU

ik

pjallac grpBu o olllda ool

PRINCE SATTAM BIN ABDULAZIZ UNIVERSITY
aalbaduhillanhbllpglelldarls

»VVM'\W .

jlindlg ciyyaill 31 g - awnaladl ggguoll a dall @ lag: alacl

p2024 dyilill dethll







L4 0 0 >3 << 14000 mMTE 17—

Glgianll dailé

dnadnll

alayyol

juindl diw calaai

juindl aiwy (Glaildl bhgpi

juindl diuy adleinll clelyl
jlinllg wyjaill alalan capnl aglhall cilaiimnll
wujaill Aanionll ailgall
juindl @iw Jua wyaindl aldginn
juindl @iw Jua wjaiall (Ggan
juiodl diw Jua aljladl plij

juiol din wyjai g glhaidl gl palill
jiiodl diw JuUi gaill hgji
juiodl diw jLial hgpi

juioul aiw Jioli by

juiodl alh pudi adl



A\ jleiadlaiw o] jLiioglgoyailldaag

il Yl algiw g il asduhill @ uhll pg lell d 14 2 aljy @ 1aalaill @ wljall 41 0 2 ini
Ul Loy culibll pie) ilg .Lgigar digoll dlgljn auyall Gy il d ol dauilal ciyjai diw
Ladel sl caljLuiadl jLiialg & ulall wlph] ciaid nls diw dfial ayjaidan clhda o)
Juil puleill yljg bgpth o Wbl Lhph jlLiodl diw 2 olip prie) éon dunalaill pluail
dyell d5laoll L8 dnnll alnniill dage wll d gl aludhin gng .gugljglladl d )2

Hlnals digall dwjlon (aga)i Jle Jgnall dage wll

Llgdll @2 will alnicl pig jlindl diwl @ iogaiill d 2fill dlgi gg-au Juall i a aciaag
cloill o1 cLjalg _alere/ €/ 1T alig (1) pdy aiwly a dall gu lan g o Juall

Cupl pd & 1EPV/ 71/ TE Aq)lig (1) pdy aiwlay a dall gulan o aaniclgoalgn e
—a IEE0/1/T0 a)lig (0) pdy dwnlay G 51 gu 1an a4 G niclg Sl all ol

- plaw nolll denlay ddauhill @ yhll pg-lell a sy jLiiodlg ciyjaill 6 agy Lil cithug
gl hil go pgithnil jLiodl diwl Juall laa Lildliag Lijdh SH U A Uij__l_jQJI alc
2l wllg (Gagill plg:p_gju.“i]l Jraly Loy ddleinll dinihiill alelyall L c




jliolldiwJia] jlrioflgayailldaag ’ L,nniwpmim

S e S

‘ alayyoill-|

il el gil 2 2 iJ_!.'I'(:,LD.Q“/Qﬁ..I,i._I_.lﬁ_!“ waill (o g pitc L5|_|I -2 jlLiodl Gl @
duhll pglell 2 olp dwhall naolcja diwll i a pieig .4 dall o gpaill aludhin
afiallod a plail a9 il digoll dwylanl 1l &dn g 1)all fie) g d rdanhill

alaiy Lol qolip! ga gl alhin dals Lgil sall wlall ga :jlingl cllih @

J—é o w lanllg npladll pnéll gu il 6 ia el acia 2l g & jlgiodl §anio @
Juindl afa Jiba el ayai d eling powdll gu lao

dalnnll Jalaauhll gaall gl dq well gl d alell aliabimnll 2 Al & wpilégam
pwd Ja hgpn crwa cuaill drwlio d gas ol il pwdll Jud go éa ofeall

Juainll e alpilly aaill 6 g2 J1é goo alanll G ilnadl-idayl dpiiall @
dlell 0 gl Lisilalg Linpalal Jago (pa dis pwdll hgpi G- Sallg

\ jliodl diw laai -P

adnell Al ] angalaill @ayoall (o JLlaiidl Jugoi e

/,__,_‘u.LLIb__'__ ylg_gjnﬂlduju_naj_mljncw'igjlmJ" | Laldli sill alnglenll 4 1niig Guhi e
loell

J-oleillg jlpall aLail (L c dja dllg Joell addddai will Gl c jliodl alih cigjaie
Allc dign dcl a4y

plga gan Jaell aaslidnll Jiba o jLindl allh saddgigall alja all ghi @
il aalgay é alianll suhll G gpall

ginillg p gigag sApall g 0 2 anll Joleill uglwl e d)lgall jLindl clih lws| ®
Gpall clLnci g0 cllhag snpnllg nJnell plgny plidll cliil d ilc dligno LgJ.LDU
,Sl_b.ll




A\ jleiadlaiw o] jLiioglgoyailldaag

SHhll pleill Gy c Sipall jighillg Jnlgill Ll juindl cl sl ajadll pighi e
dyhll jplg all g ok Jnell a6 dqjlinllg jaiwall

J-plgill aljlLgn J-in gjLnjﬂl Lgaling sl aljlgoll ya e e jlinil ciilh ciyjai®
lapegayladl aljlgoll ya eig.cldllll aljlgn
il alga A dradhg gapa walmialg juindl wllhl alall Al clyi] ®

‘ jluiodl Giw Glailul hgpi -¥

L:,_n._l_alimﬂl a-olipll drwhall d hall wn alaid enhll aly doll g 1na (o clgiilll @
JHjellaac pr_uJJ'_I__Dj“ denly aauhill @ yhll pglell d 1)

abgiwoll wll ki lT.,_D.J_:nlﬁw.TJI powdll J1d o1 eoll Jolanll lr,_n._|_nliu‘JIJl_q.'l'jJJIjI__|_.'|';_1I (]

Jjlindl diwl daianyeill dpalandl jgran o aslill e

Juindl diw Jua cuia e cilihill @

UljLiodl éiw plail dalg i Ll c Jg-nall pac gnni il gojlpdl e Jgnalle
Joball L aplailhLiadl jlialha o

aldhin clgil a)li o }g_mla.l_m Jibjluinildiw Lacadlgpinllaldihll leaam
2l

abuhinllg o) Lo clhild Slonll gjba ceyailly Glailll hgpiry (§loi Lo Lol ®
(adyl ol

plhglngan Ladimn go wyaill ddalgn e Jgnall

pwdll yulan @ dalgo 'JJ'Tg Al apagi g o dalnnll gjla cyjaill cilhy pa gill ©
pg-lell dla) L=,_n._l_JijJI aolipll @ wjaill d hAall cewa ayaiy aagn aliall gl m‘tmg
JHjellaic g1 plh o folll d ool d duhill a yhll

aleillal a awalaill adalnll anlall ailglilg dnkilll glil o




jliodlaiw o] jlrioflgayailiéaag / 4

\ jlinil diwy daleinll alelyayl -£

Al Swhadl J-nall dl . adiill alelyadl d Jdall jliiollg ciy)aill 63 g pg-dim
Jlindl cyjaiaia ca il g ol a il

21l ullhin pgilaiul 2oy pgapai edgiall udhll clowi jaa

Jilhllalnlgg (gg-aa g diayeidlphlan pihin d d4lh jLindllg ci)aill 63 2g pg 4i ©
i Jta i pgol wig paill onla il Jnall aylgi a6 eliag il diia Jiba
Al afial d okhinll algoll (joninllg jluindll

L_J__lJiiJId_ggJéJ_nLv_nJIbgﬁthgnuéjLo;u_ﬂ Loy aliedl gjlai wl d Lol all hil aiagi @
oalb il pwéll Jid o

wwaill yla) Ll drnnalaill ggaill a dall Jiag gladallanc pubdnwyabilhi g aj e
Apu)ai LLcddalgall aall il c)ail ffl.D_liU.DJ”j__L!.b“j_ﬁU.DﬂgiCJLLﬂ_&ﬁuLDﬂgﬂ

Jluygl k:,_n.,l_:nlbﬂl powdll jliollg )il (Ganio pg-ay 1)aill @ go @ dalgo @l oae
il d ga Sl pudill 93lnig pwdll d yjaill d hallg d sl galall jLindl diw J-a

adallainc p b alhiy g aypdgog il alga go allhil apanbin abibhs puliwl ©
2lnilld heia o1d enlall yalnidill d galjliinlll i alalan W oy ea 1l
Anjull

J-plgillg pwally jliiodlg ciyjaill 62 2g (Gwio aljlyj Jia go Lyga bl d eilin ©
e lo ah asidyga pyldi g all @ o il d gy - adidadl wph ollg o
Jjlindllg eiyjaill A2 agy

dlcladl Jloaiwlg Lgiealing ciyjaill 45ia o clgiill a oy cudlhll p ndi giloi puliwl @
.auall go jlinil diw plail dalg i jlany d ojilll




1 ollla_ooly
pjellac @ plbw
FRACE SATAM B ABLAZE GRS

12 UNIVERSITY
a3l asdehill bl pg Lol o ds

Z2\

| A\ jlriodlaim il jLiioglgyaillang

\ jlinylg cujaill dialan wapnl aiglhall alaiiwnll -0

Sl Jawll go djgn m

Jg=anll ayjlu aihgll aiggll a8lh 3o Bjgn @

ailall anlallg diglhnll 23lnill dliei

.Galnnll gyt dga (A wwaill Jb a4 jawll jlga go djgn @

wnldalonll gjlag Jala go waill aga go Juup wullhll apinlin alhs o djgn @
jLinul alalan

wllall Saill glually plall glulll pay lgs angn dyaill ddlhyl go éygn @

‘ wjaill danieall cilaall -1

& uhllj Slnll gi.ala dhimnlla ol aglgpall ool La sbhinall opillp i e
Lgayla gl a_alanll JAla.duhll alapill gl.dnlall gl dingaall il gi .d_nnAinll
a8l 4 dannlaill plwalll o éa nienllg

‘ jluiodl diw Jui gjaiall allgiwan -V

u)aill aga A gy Jgaeall dahilllg ailgll plfldl @

abgllh v ngllighoailld ga sataag gljuiodl culihl afagll wa nglly pliiludl @
wipn ollg pwdlly jLyinyl (Gwiol dpilinll d1dloll ¢ai ¢l lag gjmﬂl J-nel
il & g2 4 -yl

aualm illlg jg il d dleinll lopwilg @ al5 cujaill @ ga alnylei 1 14illg pljildl @
pwd Jadab crwn dglholl aliglindl el 1ahg dxa anll 2 (clgall

d g2 aLlpiJgnenllgdr nienlld tigolldnll wilgdanll d nl"\ii.g 2 1aillg plyilul =
.oaill




jliodlaiw o] jlrioflgayailiéaag / 4

dauhll pulenllg dicpill ¢salinll Laag pgigag syl (Gg-da plyial jLindl cillh Jc @
a Lo dniboll ajaill éga o aloyei oo Lo ginag danienll

Jiodl diw Jua cuia A cla oy a4illg pljildl @
dala ihn @iﬁ_gglg.n allh . podll jliodl g win g o Jolgill il L c gy
wlhll g Ag deyling jLiodl (win pgdy & . owll plgadl afia Jiba ellag dadjlh

jlinullg cjaill 6 agl el 131 @ apllg .aujai Gei Jalidin i aulil d1jga & any

ujaill dga A aic Gainll ,gn.u.ujl leb.ll L§jJngI._|_.'|'.mJI Uln pljill ®

‘ jluiodl diw Jui ajaiall (ggda -A

anjeidllh 49 l_,_‘quI Gpall Jlj_dig_l_.ng J-0 padillg pliadl jliodl allb Aoy e
juiodl win Jldllhgapalédlnn sil

vaniill g on d cgiinll adlall jLiodl athl aojaill alga d alisoll plwdill p agi®
A w)aill adljlgog ailjad clpi] 4 palwi sill

claaalihllagalia agilo Ladimn Laplwaill hordgagprcalham

(Gwin pg dr.dylall cyaill d ga pilcf 2 oig Al Ladiiwn 6 didiinll jLindl A a
g2 Lo s ahay oy)aidga a diglhall driall ploiy dojull alyisill ok jLin i

4-agin

U-anig jlindl @i cLiil d cgiin dindei o oly cy)aill algard alidnll pludill p agim
juiodl (il & nnan gg-ai gl pdll @ adeill a olll ok i gl

Luala @ olanll J_nell yiygg @ inlell alcl_dlllg cilpnigall jg_Aa jLiindl bl § 2 m
delw yanigdanllig p el jljg -0 d-nihnll algall J1d go Lgic g-lenllg

Sl aapenll sgiwn g aji Sill dhhilllod & Jinjg vy e gjgiaiwll aplyl
dawi Lasll p 2gjig dulallg ciaill g o dalwn d adlgo A3l djgin g o Uikl

Jg-Anll Aalg 1 ()0 A1 nien
cliff cidg §T A juindl diwy Jawn aighy dole éalal e Jgnall allhll gan)




ymerirbwwriod (B A\ jliioulaiw ] jlyioglgyaillGaag

AZIZ UNIVERSITY
a3l asdehill bl pg Lol o ds

Ugg—nll & yJall Jihg J46 o Laalnicl p i ng pandll yu i) 4 dalgo 2 o) c1y)aill
Annaladl
Byia cLifl pwa g4 Lalgile Jna Sl pudill 2ilii e gl jliodll clial g m
61 9gg jLiintll Guin ) el g agll p iy pyaill ¢l JLc galfiedll JLa ag cLyail
Lasii sill alungill 3 4ulg el @ ila dabidlia p §ng & 4l jLiinulg ayail

pwdll gu lho

\ jliodl @iw Jui aljladl plki -9

nge wll ayell dalanll g dlgall Lakgal dnwll aljlayl ginill jLinul (llihl G
2 o1 jLtinll Al JIL5 b 66 Lngy ific dun’ éanl 8jLab g il jLindl il & e
Sl dgall La anidadl apth allg jLiindl G win Jé go dnjilll ailéalgall 3 5
bl Lgyqya

pli dwni ga dl 124 dyjliaal ajlal wlihy agaill @ gal padill jLindl alial Gy m
g__l_JiUIﬁn_:ggl:,;@Ibﬂlmjih_nJlgjL“ﬂLnullg_and_pﬁu_nL_anLn.'l'_pr_'l'._l_UTl_,l_c
A 141h jlyiodlg (Lyaill 43 ngg a mimnll
gg.'l'_ng_aLDL_J_uDLg.!ag.n_u.mjlén_nJL!gngIéjIg!'njid_obJIjl_ﬁmﬂﬁ_gJLbJ@q_l
Ajladl o dagell 1 o afiallod & yagei gl Lle ayilla ga o

239l Ll g clpal gliai sl allall a é papn ojlal .l jLiindl qlnl g 2y ®
J-0 Aagell 1 o afiall oaa ghgei gl e (fala jgab 63 0) algh alfial Laibimoll
Laill dga a duanll ajladll

‘ jliodl diw cujai ge ghadidl gl pAtill -1-

ayligo pgildiw e jluindl diw el gc il paliaianyjiglanuw e
il alidhin el gil

dalc| il ed jgail diw o ol jlindl diw o cadl La il pali Jla Lam
Joliull aplailLisl




jLindlaiwia] jlriodlgeryaillaaag ’

il i jgLaii U 830 Jguan jaer cuaill gc juiodl allb (Gl) glhdil b o
cLifl jlinul alalan wiléy) g o jLiodl diw Jloaiwl daall el li g igei wllhll pjl,
Llhdillda o

pjl J.g_uJI aiw ¢ 2jida 0 Jgdn ja o il o wlnll (alé) ghhdail d b am
aiw Jlnsiwil da nll ¢l li ja jgeip i (ng Jolnll Q_D..I.ij“ﬂ_!jj.l“ Aalch wlthll
A0 cliil jLyindl alalan waldll g o ddsllg pwdll qulanddalgn Llc clisjliindl
cLhdilll

 ygil &li jglaii 1 82 0 Jgdn jac ggas waill gc cullill (qle) clhail d i Lam
19 pal jgablaidi aalnlgjlioll aiw Joaiwll aaall elli gaigei wllall pjly
glhdilll 62 o cLifl jLioul 6l alan @l &y g o d Yallg pwdll Gu lao @ dalgn 3 Al

dalcl wllhll pjly . jgan faiili (e a1jidanac ggar il (uli) glhailalbh am
Suwlanadalgn e cliyglhaiil aa o clifl alalanll cal é)) g 0 alols jLyindl dfia
pwall Joluidl SopladlljLiadl jliag glg @ dall gu lang pudll

L_JL!__I..LITL:,_C.l Ganill @ inl a dall Ja i jluiodl a il a gjailld ga aal dilalla L_,_CI [ ]
ALail a yallg pwall sw laal G aaill g ilii @ ap onalaill pwall pg g wa 1agill
jlindl alalan wldll g o.cyaill dfia g o wldill da o wwini g cwlinolp Lo
B0l oy a cLiil

all qdjL_lgLnJJl wlhl ajaill el <] ,__,_m._nlbﬂl pudllangi Jlcclip@dsllanelm
«uaill agal gl denlall d ahilllg 2dlglily JUa gl gl g ido cuw gga wyaill g aclhdil

@'JJIjL_,L'LDJJI llh (g U.CIJ_IJQJ| LTy pr_u.lJ-_l__D.TJI denly il g__l_:ui.'l' il guhim
il alga L4 dslinll giilgdllg a_nhiill ca il

‘ jliodl @iw Jui Jgaill hgpm -1l

aulall jliol (§wio d dalgn ey Ul wjaill afa gl dga pusi jLindl allal Gy U e
Jadaaill dhd g o crwliiy Loy el g jlindlg ciyjaill 63 5g guti) g0 Lanlniclg




A\ jleiadlaiw o] jLiioglgoyailldaag

J Ul &iw jlial gy -1¥

Juindl dinl dwnlkill daall Jlaqiul @

Al puwall b go aeall Jobidl Loaalailuiadl jluial

walall pudill 23g-ni a l:.,_izni:n_'lﬁx V- J-asl Jaeniplcypadi lcJgnall®
p__ggﬁjqu_ﬁj'lSile_Jiﬂld_gmLprlp,uﬁUIu_nanﬂlJJJJc,lJLbJIjLu'J_IgI,d_]JbJL!
Lg dnlall anhilllg adlgll e clis el

wrnai sl Lagl plell ppaill g o V- alllaalljliodl alh jLidlpa calla am
powdll gulao d dalgoyd Aulla oy uaill dfia dalc| p iy (cpa gl Swt))

jI._|_.'|'.nJJI¢':'|.Lij._|__'_1iJ"hgj_|i'.|-Il"

anadia lla La gaill aluhin allnbiwla ey qulhll jLindl diw eay ol an uym
sl jLiinlllg wjaill 51 2g & dalgn 2 o1 jg il diw gndlaayellag Jgidn ja o
Aniladl ggganll a dall J14g (o Laalniclg

jI._|,.'|'.nJJI il py i éy |

(-b anieoll p udill 23g-nil Ldih cy)aill & ga J-1d g-o pudill jlindl adlh g ha e
aus a d1nalaill g olpll galall pudill pagni gl caill dga 4 l:.,_13._|,3Iﬁ1.TJI powdll
Jgigoglddaliane p b §lon wagrhn aallwjl pilg.diduhill d uhll pg loll
- pondll jLyindll Gninl igialill syl Jila gnglaic

dwaidpia Ja dalgi a olhll g o ppdill d idlio S-Sidall il wapi o L cm
Jgall aljial g o ppilal 4 caenllg dg all cLilga e ppeilblg eliig (] Jaiy
jLindl el g dgy gf wiay Las Judiwnll L a palgiwn (rwai e paaclwi sl
o aill e captih ol J16 -0 2 enll pyaill adbdlio cu Loy poydill 2ag-ni e




(O

_m"..ﬁ_*

pjolluc g plbw ) Tolllla_ools

PRINCE SATTAM BIN ABDULAZIZ UNIVERSITY
adbarduhillanbll pglell als

2o " /\\ >

Internship Year Manual

Prepared by College Vice Deanship for Academic Affairs- Training & Internship Unit

Second Edition 2024







CONTENT LIST

Introduction

Definitions

Objectives of the Internship Year

Requirements for Enrollment in the Internship Year
Procedures Related to the Internship Year

Documents required to receive internship reward
Approved Training Sites

Responsibilities of the Intern During the Internship Year
Interns’ Rights During the Internship Year

Vacation Rules During the Internship Year

Tardiness or Absence to Commence the Internship Year
Transfer Conditions during the Internship Year
Prerequisites for Successfully Passing the Internship Year
Conditions for Postponement of the Internship Year
Evaluation of Intern Students

O VW OV 00 N N O U Ul LT B W NN =2



Training & Internship Unit | Internship Year Manual ’

Introduction /

In all programs offered by College of Applied Medical Sciences the duration of studying
extends for four years, in addition to a mandatory one-year clinical training. The student
shall not be entitled to practice their profession and shall not be considered a graduate until
he/she has completed internship clinical training under the supervision of the college and
has passed the examinations set by the academic departments. The internship year program
is considered a basic requirement of the Ministry of Education for obtaining a bachelor's
degree and a prerequisite of the Saudi Commission for Health Specialties to obtain a license
to practice the profession as a specialist. This manual is intended as the foundation for the
organizational charter of the internship. The college council approved the first version of
this manual during session No. (21) on 1434/4/12 H and approved amendments during
session No. (22) on1437/6/24 H. Further revisions were approved by the college council
during session No. (5) on 1445/3/25 H.

We are pleased that the training and internship unit of the College of Applied Medical
Sciences, Prince Sattam Bin Abdulaziz University provides our students with this regulatory
procedure for the internship year, and we wish them all success.
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1- Definitions l

& Internship year: A twelve-month clinical/lab training period begins after completing the
student graduation requirements of the College of Applied Medical Sciences. This year
is considered complementary to the College of Applied Medical Sciences programs, and
graduates shall not be regarded as qualified to practice their profession until they have
completed the training period.

® Intern student: A student who has completed the requirements for graduation from an
academic program.

& Internship coordinator: A faculty member of the academic department assigned by the
department council to monitor students’ training during the internship period.

@ Training site: One of the public or military hospitals or medical cities inside or outside the
Kingdom of Saudi Arabia (KSA) that is accredited by the Council of the College of Applied
Medical Sciences and meets the requirements approved by the academic department as
an appropriate place for training according to the requirements of each department.

@ Clinical supervisor: Practitioner assigned by the training site to supervise trainees who
fulfil the department’s requirements as a supervisor and who is academically and clinically
qualified for this purpose.

2- Objectives of the Internship Year ’

@ Facilitate the transition from an academic environment to practical life.

@ Apply and develop the knowledge that the intern obtained during the education period
through clinical practice/laboratory training.

@ Train the intern student on autonomy at work, the ability to make decisions, and how to
deal with different situations with a high level of professional competence.

@ Develop the intern student’ professional capabilities by working with various medical
teams at training sites.

8 Provide the intern student with the appropriate skills to deal with patients and their
families and enjoy a highly professional work ethic while carrying out work with patients
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and medical team members.

@ Develop the intern student’s ability to communicate and develop professionally through
continuous medical education and working with the medical team.

@ Train the intern student in the skills needed by a specialist, such as communication, public
speaking, management, and others.

@ Enrich the curriculum vitae of the intern student and discover career opportunities at

training sites.

3- Requirements for Enrollment in the Internship Year ’

@ Successful completion of all the university courses according to the study plan of the
academic program at the College of Applied Medical Sciences, Prince Sattam Bin Abdulaziz
University.

@ Pass the comprehensive academic exams set by the academic department for student
studies at an advanced level.

@ Attend the internship lecture related to the internship year.
@ Review the internship manual.

@ Provide a declaration that involves obtaining a certificate of completion of the internship
year only after passing the comprehensive academic exam.

® Commence the internship year within six months of completing the graduation
requirements.

m Regarding the prerequisites for joining training outside the KSA, fulfil the following (in
addition to the previous requirements) :

© Obtain approval for training from a government or private hospital.

© Submit the training application outside the KSA, state the justifications, obtain the approval
of the department council, & train according to the training plan of the academic program
at the College of Applied Medical Sciences, Prince Sattam Bin Abdulaziz University.

© Follow the rules & regulations of the Saudi Arabian Cultural Mission in the scholarship
country.
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4- Procedures Related to the Internship Year l

@ The training and internship unit of the college shall apply the following procedures at the

Training & Internship Unit | Internship Year Manual

beginning of the last semester for nominated student to commence the internship period:

o Alist of the names of students expected to graduate after the fulfillment of the graduation
requirements.

© Organize orientation lectures about students' rights and responsibilities during the
training period at the end of the last academic semester and provide them with a manual
for the internship year, including the training policy and regulations.

o Instruct students to complete the required form that shows the desired training site
and does not contradict the approval conditions for the training site from the academic
department.

© Submit official letters in the name of the dean of the college or the deputy dean of
academic affairs to the training department of the hospitals or medical centers nominated
for student training to obtain the necessary approval for the training.

o When the training site is approved, the training and internship coordinator of the academic
department sends a manual for the internship vyear, internship plan, and assessment
forms to the training site.

o After receiving the intern commencement date letter from the training site, submit a letter
in the name of the dean of the college to initiate and process payment of the internship
year from the responsible authority at the university after completing all the necessary
forms.

© Periodically follow up with students through visits from the training and internship
coordinator of the department. Communicate with the clinical supervisors at the training
sites, and submit periodic reports, which will be maintained in the students’ files in the
training and internship unit.

o Receive student evaluation forms after the completion of the training period, and review

and complete the required procedures to issue internship completion certificates from
the college.
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5- Documents required to receive internship reward l

8 A copy of the official academic transcript.

@ Valid copy of the national ID card.

®@ Completed required college forms.

8 A copy of the intern’s passport in the case of training outside the KSA.

® A copy of the intern’s commencement letter will be sent by the training site inside or
outside the KSA to start the internship reward process.

B A bank statement that shows the intern’s international bank account number (IBAN).

6- Approved Training Sites l

@ Training is to be conducted at University Hospital in Al-Kharj, or one of the specialized
research publics/private hospitals, or at medical companies within or outside the KSA, as
approved by each academic department at the college.

7- Responsibilities of the Intern During the Internship Year ’

@ Follow the rules and regulations of the training site.

@ Follow the job description of the internship (if available) at the training site or the job
description of professional work under the direct supervision of the department’s
internship coordinator and the clinical supervisor at the training site.

@ Follow and abide by all the training site regulations, particularly arriving and leaving at
determined times and following the work rotation as needed by each department.

@ Follow and abide by the approved professional health and safety regulations adopted by
the training institution.

@ Respect all rights of patients and their families according to Sharia principles/approved
medical standards and instructions issued by the training site.

@ Follow and adhere to the instructions presented in the internship manual.
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® Communicate with the department’s internship coordinator when encountering
emergencies during official duty hours. The coordinator shall periodically follow up on the
student’s status to avoid any obstacles that may hinder training and inform the internship
training unit about the problem.

@ Wear the officially designated medical uniform of the assigned training site.

8- Interns’ rights during the internship year ’

@ The intern student shall be respected and appreciated by all healthcare members at the
training site. When encountering any inappropriate issue, a complaint should be raised by
the intern to the training coordinator.

@ The various departments at the training site should provide the intern student with access
to various cases within the specialization that enrich their training capabilities and skills.

@ In case of unavailability of some departments in the hospital, or upon the intention of
a student to pursue their internship in another hospital, and after notifying the training
site ,the internship coordinator shall make the necessary arrangements for the completion
of the required internship period in the substitute training facility, as available.

@ The different departments of the training site will provide various educational training
programs during the internship period. These programs can fall under the department’s
educational programs or be prepared specifically for the intern student.

@ The intern student has the right to attend internally conducted scientific conferences,
seminars, and workshops announced by the competent authorities of the Ministries of
Education and Health. The intern student can use seven days to participate in educational
activities to increase their knowledge levels. Pre-approval from the training site and
college is necessary to attend such activities. After completing the activity, the intern’s
attendance certificate should be provided to the training site and the college.

@ The intern student is allowed to get a general statement verifying registration in the
internship year at any time during training upon the approval of the department head and
the deputy principal of academic affairs of the college.

@ Intern student has the right to access the evaluation results obtained in each department
during the training period. Any objection to an evaluation shall be forwarded to the
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internship coordinator and training and internship unit of the college. Thereafter, the
intern’s status will be discussed, followed by recommendations from the department
council.

9- Vacation Rules During the Internship Year l

@ The intern student shall be entitled to take all official holidays allowed for governmental
employees in the KSA.

® The intern student has the right to enjoy a vacation of fifteen days during the internship
year after obtaining the necessary approvals from the internship coordinator and the
clinical supervisor at the training site.

@ The intern student is entitled to submit a request for emergency leave for five days after
the approval of the internship coordinator and clinical supervisor or the training unit at the
hospital and the training and internship unit at the college.

8 The pregnant intern student is entitled to obtain delivery leave as approved based on the
valid regulations of the training site, and all absent days should be compensated for after
returning from maternity leave.

® The intern student is entitled to apply for sick leave in cases that may require surgical
intervention or admission to a hospital for a long period (one month or more), and all
absent days should be compensated for after returning from sick leave at the training site.

10- Tardiness or Absence to Commence the Internship ’

® The intern student is not permitted to delay the commencement of their internship period
more than six months from the date of completing the graduation requirements.

@ If the intern student delays the commencement of the internship period by more than six
months, then the student must retake the comprehensive academic exam.

® If the intern student is absent from training for no more than six months with an acceptable
excuse, the student must compensate for that period to complete the internship year, and
the internship payment reward will be deducted during the absent period.
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8 If the intern student is absent from training for more than six months with an acceptable
excuse, the student shall be required to retake the comprehensive academic exam and
then compensate for that period to complete the internship year based on the approval
of the department and college councils, with the internship reward suspended during the
absent period.

m If the intern student is absent from training for no more than three months without an
acceptable excuse, the student must compensate for that period to complete the internship
year in addition to three other months after obtaining the approval of the department
and college councils, with the internship reward suspended during the absent period.

| If the intern student is absent from training for more than three months without an
acceptable excuse, the student must repeat the one-year internship period with a
suspended internship reward during the interruption period based on the approval of the
department and college councils. The student must pass the comprehensive exam.

| If a training site suspends the student, an investigation committee will be formed
to examine the cause of the suspension. The academic department shall submit the
investigation results to the department and college councils to take appropriate action. the
suspension period shall not be considered within the training period, and the internship
reward will be suspended during such a period.

® The dean of the college has the right to stop internship training based on the
recommendations provided by the academic department if the intern student is absent
without an acceptable excuse or does not adhere to the rules and regulations of the
training site.

@ The student disciplinary rules at Prince Sattam Bin Abdulaziz University shall be applied to
any intern who does not follow the rules and regulations at their training site.

11- Transfer Conditions during the Internship Year l

@ The intern student may not change the training site or period without the approval of the
college internship coordinator and the training and internship head in compliance with the
training plan of each department.
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12- Prerequisites for Successfully Passing the Internship

@ Completion of the required period for the internship year.

@ Successful completion of the comprehensive academic exam prepared by the academic
department.

® Obtain an overall grade of not less than 70% as a minimum result of the college form
evaluation or successful completion of the minimum evaluation set by the training site
required to evaluate the intern’'s performance according to their rules and regulations.

@ Failure of the intern to pass 70% of the overall evaluation or in any speciality (major or
minor) requires repeating the training period upon the approval of the department council.

13- Conditions for Postponement of the Internship l

@ It is permissible for a student to postpone the internship year after the fulfilment of
graduation requirements when submitting a justifiable excuse for no morethan six months
after the approval of the training and internship unit of the college and acceptance by the
deputy president of academic affairs.

14- Evaluation of Intern Students ,

@ Internstudentshall be subject to evaluation by the training siteaccording to theassessment
form approved by the academic department of the training site or the assessment form
of the academic programs of the College of Applied Medical Sciences. The evaluation form
should be sent in a sealed envelope to the dean of the college or their representative or
through e-mail to the department’s Internship coordinator.

@ Clinical training supervisor should positively discuss evaluation with the student at the end
of each training session in each department/unit and point out strengths and weaknesses
in their performance while suggesting solutions that may help them develop their abilities
in the future. The intern student must sign the evaluation form to evidence the discussion
of the evaluation set by the training supervisor.




