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Introduction

Study in the College of Nursing extends for four academic years, in addition to a
mandatory one-year clinical training. The student shall not be entitled to practice
his/her profession and shall not be considered a graduate until he/she has
completed internship clinical training under the supervision of the college and has
passed the examinations set by Training and Internship Committee. The internship
year program is considered a basic requirement of the Ministry of Education for
obtaining a bachelor’s degree and a prerequisite of the Saudi Commission for
Health Specialties to obtain a license to practice the profession as a specialist.

This manual is intended as the foundation for the organizational charter of the
internship. The college of applied medical sciences council approved the first
version of this manual during session No. (21) on 12/4/1434 H and approved
amendments during session No. (22) on 24/6/1437H. Further revisions were
approved by the college council during session No. (5) on 25/3/1445 H. It was
later designated as a dedicated guide for internship students at the College of
Nursing and was approved by the Training and Internship Committee in its
session number (......), and by the College of Nursing Council in its session
number .......co.o....

We are pleased that the training & internship committee of the College of

Nursing, Prince Sattam Bin Abdulaziz University provides our students with this
1
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regulatory procedure for the internship year, and we wish them all
success.
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1- Definitions /

® Internship year: A twelve-month clinical training period begins after
completing the student graduation requirements of the College of Nursing. This
year is considered complementary to the Nursing sciences program, and
graduates shall not be regarded as qualified to practice their profession until
they have completed the training period.

mIntern student: A student who has completed the requirements for graduation
from Nursing sciences program.

m Academic Supervisor: A faculty member of the college assigned by the Vice
Dean of Clinical Affairs to monitor trainees during the internship period.

m Training entity: A public or military hospital or medical city inside or outside the
Kingdom that is accredited by the College of Nursing Council and meets the
standards required for the college to be accredited as a training entity.

Clinical Supervisor: A specialist assigned by the training institution to
supervise trainees in the health facility, who meets the college’s requirements
as an academically and clinically qualified person for this purpose.

Training plan: It is the plan approved by the college for trainees in the
bachelor’s program, the training periods are distributed among the
specialized departments in the various training bodies, and it clarifies the
number of required training hours". required to be achieved for each period,
which is provided to the trainee during the orientation program before the
start of training.

Simulated professional classification test: A test prepared and supervised by
the Training &Internship Committee, with the aim of preparing trainees and
assessing their performance level. This helps trainees improve their
performance before registering and reserving a seat for the actual

3
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professional classification test.

2- Objectives of the Internship Year l

e Apply and develop the concepts acquired during the academic phase
through training in various hospitals and health facilities.

e Apply nursing skills efficiently to all different medical conditions and all age
groups in a safe, professional and ethical manner in cooperation with all
health practitioners.

e Train the intern on autonomy at work, the ability to make decisions, and
how to deal with different situations with a high level of professional
competence.

e Provide the intern with the appropriate skills to deal with patients and
their families and enjoy a highly professional work ethic while carrying out
work with patients and medical team members.

e Develop the intern ability to communicate and develop professionally
through continuous medical education and working with the medical
team.

e Traintheinternin the skills needed by a specialist, such as communication,
public speaking, management, and others.

e Enrich the -curriculum vitae of the interns and discover career
opportunities at training sites.

3- Requirements for Enroliment in the Internship Year I
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e Successful completion of all the university courses according to
the study plan of the nursing sciences program at the College of
Nursing, Prince Sattam Bin Abdulaziz University.

e Complete all required laboratory tests and vaccinations before starting
training.

e Attend the mandatory orientation lecture for the internship year. Review the
internship manual.

e Submit a declaration stating that the internship completion certificate will be
granted only after passing the comprehensive exam. Commence the
internship year within three months of completing the graduation
requirements.

e Regarding the prerequisites for joining training outside the KSA, fulfil the
following (in addition to the previous requirements):

v" Obtain approval for training from a government or private hospital.

v" Submit the training application outside the KSA, state the justifications,
obtain the approval of the training & internship committee and the college
of nursing council and assure that student train according to the training
plan of the College of Nursing at Prince Sattam Bin Abdulaziz University.

v Follow the rules & regulations of the Saudi Arabian Cultural Mission in

the scholarship country.

4. The Role of l

e Receiving the rotation schedules for all trainees in the internship
program across the hospital departments.
e Monitoring attendance and departure, recording absences and

excuses in each trainee’s record, and providing the Nursing

5
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with a monthly report on trainees’ discipline in the department.

e Ensuring that all internship trainees in the department perform
clinical work under the supervision, guidance, and follow-up of a
registered nurse with sufficient experience in the department, with a
maximum of three trainees assigned per nurse at a time.

e Ensuring that trainees are provided with clinical opportunities to
achieve the goals of the internship program.

o Keeping all reports related to each trainee in their file and submitting
them to the Nursing Administration at the end of the departmental
training.

e Monitoring behavioral or professional violations through using the
designated reporting form and recommending to the Nursing
Administration the proposed action according to the hospital and

nursing college training policies and regulations.

/4

B The training and internship committee of the College shall apply the
following procedures at the beginning of the last semester for nominated

student to commence the internship period:

Prepare a list of the expected students names’ who will graduate after the

fulfillment of the graduation requirements.
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Organize orientation lectures about students’ rights and
responsibilities during the training period at the end of the last
academic semester and provide them with a manual for the internship year,

including the training policy and regulations.

Instruct students to complete the required form that shows the desired
training site and does not contradict the approval conditions for the training

site from the College.

Submit official letters in the name of the dean of the College or the deputy
dean of clinical affairs to the training department of the hospitals or medical
centers nominated for student training to obtain the necessary approval for

the training.

When the training site is approved, the internship coordinator of the College
sends a manual for the internship year, internship plan, and assessment

forms to the training site.

After receiving the intern commencement date letter from the training site,
submit a letter in the name of the dean of the College to initiate and process
payment of the internship year from the responsible authority at the

University after completing all the necessary forms.

Periodically follow up with students through visits from the training and
internship committee of the College and communicate with the clinical
supervisors at the training sites, and submit periodic reports, which will be

maintained in the students’ files in the training and internship unit.

Receive student evaluation forms after the completion of the training period,
and review and complete the required procedures to issue internship
completion certificates from the College.

7
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6 - Documents required to receive internship reward l

m A copy of the official academic transcript.

jlrioilaimJyia] jliiodlgayaill &

m Valid copy of the National ID Card.

m Completed College-required forms.

m A copy of the intern’s passport in the case of training outside the KSA

® A copy of the intern’s commencement letter will be sent by the training site

inside or outside the KSA to start the internship reward process.

B A bank statement that shows the intern’s international bank account

number (IBAN).

m All documents must be submitted in PDF format

7 Approved Training Sites ’

®m Training is to be conducted at one of the specialized public or private

hospitals, or at medical cities within or outside the KSA, as approved by the

College Council.

8 - Responsibilities of the Intern During the Internship Year I

m Commitment to the systems, policies and procedures followed by the training
institution.

m Follow the job description of the internship (if available) at the training site or
the job description of professional work under the direct supervision of the
department’s internship coordinator and the clinical supervisor at the
training site.

m Follow and abide by all the training site regulations, particularly arriving and
8
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leaving at determined times and following the work rotation as

needed by each department.

m Follow and abide by the approved professional health and safety regulations

adopted by the training institution.

m Respect all rights of patients and their families according to Sharia principles,

approved medical standards and instructions issued by the training site.

m Follow and adhere to the instructions presented in the internship manual.

m Communicate with the internship coordinator at the College when
encountering emergencies during official duty hours. The coordinator shall
regularly monitor the intern’s progress to avoid any obstacles that may hinder

training and inform the internship training committee about the problem.

® Wear the officially designated medical uniform of the assigned training site.

oo i /4

m The intern shall be respected and appreciated by all healthcare members at
the training site. When encountering any inappropriate issue, a complaint

should be raised by the intern to the training coordinator.

m The various departments at the training site should provide the intern student
with access to various cases within the specialization that enrich their training

capabilities and skills.

m In case of unavailability of some departments in the hospital, or upon the
intention of a student to pursue their internship in another hospital, and after
9
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notifying the training site, the internship coordinator shall make
the necessary arrangements for the completion of the required internship

period in the substitute training facility, as available.

m Theintern has the right to attend internally conducted scientific conferences,
seminars, and workshops announced by the competent authorities of the
Ministries of Education and Health. The intern student can use up to five days
to participate in educational activities to increase their knowledge levels. Pre-
approval of the training site and College is necessary to attend such activities.
After completing the activity, the intern’s attendance certificate should be
provided to the training site, and the College and the missed training days

will be compensated later.

m The intern trains for the equivalent of 40 hours per week, whether in an 8-
hour or 12-hour work system per day, according to the systems followed by
the training entity. Training can take place in different shifts

(morning/evening).

= The intern is allowed to get a general statement verifying registration in the
internship year at any time during training upon the approval of the deputy

principal of clinical affairs of the College.

= |ntern has the right to access the evaluation results obtained in each
department during the training period. Any objection to an evaluation shall
be forwarded to the internship coordinator and internship training
committee of the college. Thereafter, the intern’s status will be discussed

bythe internship training committee and College Council.

o / 4
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B The intern shall be entitled to take all official holidays allowed for

governmental employees in the KSA.

® The intern has the right to enjoy a vacation of fifteen days during the
internship year after obtaining the necessary approvals from the internship

coordinator and the clinical supervisor at the training site.

B The intern has the right to submit a request to the training institution for
emergency leave for a maximum of five days during the internship period,
provided that they obtain the approval of the training institution and notify
the internship training committee via email or official correspondence, and

the leave will be fully compensated.

® The pregnant intern is entitled to obtain delivery leave (Motherhood) from
the date of birth as approved based on the valid regulations of the training
site, and all absent days should be compensated for after returning from

maternity leave.

= The intern is entitled to take 15-day marriage leave, which will be
compensated for later and granted with prior approval from the college and

the training authority, and will be at the end of the training period.

=  Theinternis entitled to apply for sick leave in cases that may require surgical
intervention or admission to a hospital for a long period (one month or more),
It is necessary to notify the college by email and submit a report from the
Sehaty platform and all absent days should be compensated for after

returning from sick leave at the training site.

= Bereavement Leave: Granted for five days in the event of the death of a first-

degree relative, and it will be fully compensated. In the case of the death of

11
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a spouse, the customary waiting period (“Iddah”) accordance with

Kingdom labor laws

11- Tardiness or Abse l

m The intern not permitted to delay the commencement of their internship period
more than three months from the date of completing the graduation
requirements.

m If the intern delays the commencement of the internship period by more than
three months, then the student must retake the comprehensive academic

exam.

m If the intern is absent from training for no more than three months with an
acceptable excuse, the student must compensate for that period to complete the
internship year, and the internship payment reward will be deducted during the
absent period.

® If the intern is absent from training for more than three months with an
acceptable excuse, the student shall be required to retake the comprehensive
academic exam and then compensate for that period to complete the
internship year based on the approval of training & internship committee and
College Council, with the internship reward suspended during the absent
period.

m If the intern is absent from training for no more than three months without
an acceptable excuse, the student must compensate for that period to complete
the internship year in addition to three other months after obtaining the
approval of the training & internship committee and college council, with the
internship reward suspended during the absent period.

m If the intern is absent from training for more than three months without an

12
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acceptable excuse, the student must repeat the one-year

internship period with a suspended internship reward during the
interruption period based on the approval of the training & internship
committee and college council. The student must pass the comprehensive
exam.

m If a training site suspends the interns, an investigation committee will be
formed to examine the cause of the suspension. Training & internship
committee shall submit the investigation results to the College Councils to take
appropriate action. The suspension period shall not be considered within the
training period, and the internship reward will be suspended during such a
period.

@ The dean of the College has the right to stop internship training based on the
recommendations provided by the training & internship committee, if the
intern student is absent without an acceptable excuse or does not adhere to
the rules and regulations of the training site.

B The student disciplinary rules at Prince Sattam bin Abdulaziz University shall be
applied to any interns who do not follow the rules and regulations at their

training site.

12- Transfer Conditio ’

e Arequest to transfer the training location may not be submitted until at least

half of the training period at the current training site (hospital) has been
completed, and it must be supported by valid reasons and a recommendation
from the academic supervisor. The reasons and justifications will be submitted
to the Training and Internship Committee at the College of Nursing for review

and to possible approval, provided that another training site is available.

13
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e The training location may not be transferred without obtaining
approval from the current training site and securing an official clearance for

the intern. The intern must not interrupt training without notifying the College

13 - Prerequisites for Successfully Passing the Internship ,

e Completion of the required period for the internship year.

e Successful completion of the comprehensive academic exam prepared
by the internship training committee.

e Obtain an overall evaluation score of no less than 70%, or the minimum
grade required by the training site required to evaluate the intern’s
performance according to their rules and regulations.

e Failure of the intern to pass 70% of the overall evaluation or in any
specialty (major or minor) requires repeating the training period upon

the approval of Training and Internship committee and College Council.

14 - Conditions for Postponement of the Internship l

e |tis permissible for a student to postpone the internship year after the
fulfilment of graduation requirements when submitting a justifiable
excuse for no more than three months after the approval of the internship
training committee of the College and the deputy president of clinical

affairs.

e The trainee must submit a postponement request in coordination with

the College’s Training and Internship Committee to consider the

14
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request at least one month before the start of the training

course, except in justified emergency cases.

e The trainees must visit the College during the postponement period at
least two weeks before resuming training for the next period to

coordinate with the training authority and obtain approvals.

15 - Evaluation of Intern l

e Intern shall be subject to evaluation by the training site according to the

assessment form approved by the academic department of the training
site or the College of Nursing. The evaluation form should be sent in a
sealed envelope to the dean of the College or their representative or

through e-mail to the Training and Internship committee.

e (Clinical training supervisors should positively discuss evaluation with the
student at the end of each training session in each department/unit and
point out strengths and weaknesses in their performance while suggesting
solutions that may help them develop their abilities in the future. The
intern must sign the evaluation form to confirm that the evaluation

discussion took place

15



